TASFAA Times Newsletter

Content & Style Sheet

REV: 01/01/2011

The TASFAA Times is an online newsletter expressly for the distribution of information about the Texas Association of Student Financial Aid Administrators.  It is not intended to be a venue for the presentation of commercial but rather TASFAA membership activities, Board Actions, and other post-secondary financial aid related events and news.  

Submissions are to be made by e-mail to the editor.

Article Submission

· Submitted articles must contain article title and byline.  Byline must contain name of author, firm or school name, city, state and e-mail address.

· Suggested article length from 500 to 2000 words.  Articles of substantial length may be published in two or more editions.
· Determination of suitability is made exclusively by the TASFAA Times Editorial Committee.  
· The Committee reserves the right to revise or shorten submissions, with consent of the author.
· Submit manuscripts as digital files and send by email as an attached RTF or Microsoft Word document. Adobe Portable Document Format (PDF) is not acceptable.
· Articles containing spreadsheets should provide the original spreadsheet file in Microsoft EXCEL format as an attachment to the submission.

· There are no type formatting or margin and page spacing requirements.
· Reprinted material from newspapers, magazines, etc.  Secure Permission for Uses & send along with the reprint as an email attachment, not as text pasted into the body of an email message.
· Photographs should be in jpeg or jiff format.
